Peter Faulks – Web Page Teaching – How To


	Task No & Title: 

	BSBCMN202A 

Organize and complete daily work activities

	Title:
	02_03 Create a daily Journal 

	Suitable for Classes:

	Certificate II Business

	Area:



	Technology & Enterprise

	Teacher: 


	Mr Peter Faulks

	Timeline 


	 

	Date Due:


	  

	Task Brief:
	

	Files Required
	


Items highlighted in yellow are tasks for you to complete
Items in Purple are help tips

Task: Create a daily Journal 

What is a journal?

A journal, or periodical, is a publication which is produced on a continuing basis, for example weekly, monthly, quarterly, annually. Some journals are published irregularly. 

Definitions of journal 

Personal record keeping = diary: a daily written record of (usually personal) experiences and observations

Journal = a periodical dedicated to a particular subject; "he reads the medical journals"

Student Journal = daybook: a ledger in which transactions have been recorded as they occurred

Evidence of your investigation including:

· Depth of research

· Investigation on all aspects required

· Explanation of how or why elements are used

Use of Bibliography and references

Journal which includes: 

This is a journal in which you explain how you created your designs, images, audio and video files.  You can also use a journal to reflect on what you have achieved, any areas you would like more help on, and any thoughts you have on information technologies or the Technology Process.

Create a daily Journal similar to the one below based on Day, Task undertaken, problems, notes etc. Make it as creative as you like…

	Date


	Daily Journal For: 



	Day
	Successes
	Problems
	Solutions
	Goal for next time

	1
	We had an introduction to web pages, and learned how to make a document into a web page by saving it. We also linked pages together.
	We copied the files so that the web pages did not work, as the links did not enable the computer to find the source.
	Although we did not complete it, we still developed an understanding as to how it all worked.
	Introduction to task assessment.

	2
	Introduction to task. We broke into groups. My group consists of Nicole, Lisa, Jack and myself. We discussed topics and allocated jobs. Seeing as it was our first meeting, we also completed an agenda.
	Deciding on multimedia and photo examples for each page was difficult, as they each had to suit their respective pages.
	We brainstormed ideas and as a group decided on bullying. We divided up pages and tasks, so that we could all demonstrate a photo and multimedia example. We each got a choice so that it was fair.
	To start on the allocation of tasks for this week.

	3
	Absent
	
	
	

	4
	Today I began and completed our group’s timeline and bibliography. I also began and completed my journal for the past week.
	Remembering what I had done during the week was difficult.
	I was able to use the timeline from my previous assignment, and just re-formatted it to make it applicable to our new assignment.
	Next week I want to focus on our individual tasks

	5
	I started my individual task of creating an image for my webpage, which I have decided to be a stereotype of a bully. I found an image of Angelica, from the Rugrats, and am going to turn it into a coloured vector image.
	As the image is black and white, the black lines around the outside are quite thick. 
	I may need to use a paintbrush technique in Corel Photo Paint for full effect.
	To continue with my vector image.

	6
	Continued with vector image project. 
	I am running out of space in my workspace, so the backups of some of my work (especially the Corel example.
	Delete the backups of past work, especially of past projects.
	Continue with my vector image.

	7
	Continued with vector image project. I also installed hardware as evidence for my Cert 2 file.
	Installing the hardware took at least 20 minutes, so I will have to continue with my project tomorrow also.
	I will send home my journal and complete at home, so as to save class time.
	Continue with my vector image.


Samples of other journals are at the end of this document  can you make one unique for you?
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	Student Name:
	Date submitted:

	I declare this evidence to have been produced by me the undersigned.

Candidate’s signature:

	Title of Portfolio evidence presented (include Unit No and section  i.e. 03.05)

:-

	□
Outcomes from learning programs (including self-learning and online learning)

□
Assessment feedback (from a trainer or assessor)

□
Observation checklists (from a workplace supervisor or assessor)

□
Written statements or references (including workplace supervisors, community leaders)

□
Job descriptions

□
Work journal

□
Work samples

□
Finished products

□
Product descriptions or specifications (supporting the product samples included) 

□
Statutory declarations

□
List others (or delete any from above not provided)

· All work submitted to be word processed and spell checked.

· There must be at least two samples of evidence for each 

Element within the Unit of Competency.                 This is sample    1 / 2

· All work submitted must be of a high quality and meet the 

requirements of the Unit of Competency.

	Other evidence (List each piece):

	Assessor to complete

Evidence is     Valid     Sufficient     Authentic    Current


       □
    □
    □      □
Assessor signature: _________________________________Date: _____________

Peter Faulks,  BA Soc Sci, Grad Dip Ed, Cert IV AWT
Certificate II in Business     assessor/teacher

	Assessor to complete

Student is declared                       Competent    Not Yet Competent 

                                 □         □
Keep a copy of this report with your file for evidence



In the table below, record the information of your daily journal
	Date
	Details
	Notes

	DATE 2
	On this day I researched the topic and took notes. 
	

	DATE  3
	
	

	DATE  4
	
	

	DATE  5
	
	

	Date 6
	
	

	DATE  7
	
	

	DATE  8
	
	

	DATE  9
	
	

	Date 10
	
	

	DATE  11
	
	

	DATE  12
	
	


TASK: ???                                                                      Title:                

DAILY JOURNAL SHEET

Your journal must be completed each session!

NAME: _______________________________________

	DATE
	WHAT I DISCUSSED WITH OTHER MEMBERS
	WHAT I COMPLETED THIS LESSON
	WHAT I INTEND TO DO NEXT LESSON
	WHAT PROBLEMS I ENCOUNTERED.  HOW I SOLVED THEM.

	Date Mon
	
	
	
	

	Date Tue
	
	
	
	

	Date Wed
	
	
	
	

	Date Thur
	
	
	
	

	Date Fri
	
	
	
	


	DATE
	ACHIEVEMENTS
	PROBLEMS
	SOLUTIONS
	PLANS

	
	Today I researched 
	
	
	

	
	Today I 
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Journal

Name: _______________________________

Date: ________________________________

	What did I achieve today?

	What problems did I encounter?

	How did I overcome these problems?

	Did I work efficiently? Why?

	Other?


Date: _______________

Period: _____________________

	What did I achieve today?



	

	

	

	

	

	


	In preparation for next lesson I need to bring:



	

	

	

	

	


	My first task next lesson will be:



	

	

	


	Other:



	

	

	


	
	
	

	Signed
	
	Witnessed





�





Journal for Fred Nurks
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